APPLYING & WORKI NG

Program De<ription

Feckral Work Study (FWS) is a need-based federalfinancial aid program Eligible studernts may
earnFWS funds by working with approved FWS emgdoyers The program providesstudents with
valuable employmert opportunitiesand incometo use toward educational and living experses
incurredthroughout the year. Studerts may also exclude FWS earrings on the following yeaOs
finarcial aid applicaion. To be consideredfor FWS, undergaduate and graduate students must
erroll atleas half-time (unless they have FWS staff authorizaton), be classified asdegee
seeking, and meetother criteria outlinedin this handbook.

The FWS program also providesemployerswith vital student support assistance.
Approximately 1,200 undergraduate and graduate students participate in the program eachyear.
They have a wide range of caree goals, majors, and backgrounds.

Students choose which jobs they wart to apply for and emgdoyerschoose which studerts they
wart to hire. Aslong asthey remain eligible for FWS, studernts may continue their employmert
with the same departmert or explore opportunitieswith other departments. Students may atempt
to change emgdoyersat arny time, but we encourage studerts to retain their placemertsfor atleas
one semeder. Students may only have one job on campus. Studerts maywork up to 20 hours per
week at thatjob while classesarein session, and up to 40 hours per weekduring academic
vacatons. However, studernts FWS eanings carDexceedtheir FWS award

Typesof FWS Employment

On Campus: Studerts may select job placemert from over one hundred departmernts.
Opportunitiesinclude offi ce and clerical support, student services resarchand laboratory
support, computers accaunting, tutoring, and various specializedpositions.

On-Campus Community Sevice: Sewral campus employersprovide community service
opportunities Employeesof the Disahility Support Servicesor Learring Assistance Savices
perform direct service through tutoring, disahility support, social services and more. (As of
May 1999, students may not work in off -campus community service programs.)

Federal Government: Studerts mayselectajob placemert with either The National Archives
| and Il or the United States AttorneyO<ffi ce. Pasitions include administrative support and
directservice opportunities

AmericaReads* America Counts Program: Through these programs, Universty of
Maryland students provide math and readng tutoring to local elemertary school studerts or
assist with program administration. For more informat on, contactthe America Read *
America Counts Offi ce at 301- 314READ.

How to Apply for Federal Work -Study

Every Jaruary, complete the Free Application for Federal Studert Aid (FAFSA) online at
www.fafsa.edgov. We will consider you for FWSif you demmstrate finarcial need check
thatyou areinteresedin FWS on the FAFSA, ard file the FAFSA by the UM priority deadine



(federal processor must receive your FAFSA by Felruary 15). We award FWSto eligible
studerts until availabe funds areexhausted

Apped Proces

If you arenot awarded FWS ard would like to participate in the program, or if you would like to
requed anincrea® in your current award, plea® submit anFederal Work Study Apped form
(availabdein the Student Finarcial SenicesCerter or online at www.fi nancialaid.umd.edu) to:

Feceral Work Study Program
Universty of Marylard

0102 Lee Building

College Park, MD 20742
FAX: 301-314-9587

Plea® be aware that submitting anappeal doesnot guaranteeadmittance into the program and/or
any increa in your FWS award. We render all decisions on a ca® by cas bass, taking into
consideraton studert eligibility aswell asthe availahlity of program funds. We are usually able
to notify studerts of their appeal decisions within two weeks.

Finding FWS Employment

Review the approved FWS job listings at www.fi nancialaid.umd.eduw/FWS. Not all campus
departmerts areeligible to hire FWS students. All approvedand openjobs are listedon
thiswebsite.

We recanmend students choose no more thanfive jobs listings during eachsearch. Y ou may
only hold one FWS job position at a time. Contactemployersasdirectd on the weblistings.
Ask about the basc termsand conditions of the job, and arrange aformal interview time and date.
Plea® note the date, time,locaion, name of the person with whom you will be meeting, ary
requireddocumerts (i.e.resume, class schedule), and a contactname and phone number in case
you areunabeto attend the scheduledinterview. Bring the following documerts to your
interview.

- FWS Work Authorizaion form

- Copy of your class schedule

- Proof of citizership documerts (must bring the actual document, not a photocopy):

- driverOsicerse and Sccial Security Card

- U.S. Pasport

- U.S. Pemarent Resdency Card

- Contactyour employerfor other accepgable documerts.

- Availabe work schedule

- Decide how many tax deductions you will choose on your IRS W-4 form

- Resume and list of references(optional, but recanmended).

During the interviews, students and employersshould discuss job dutiespertaining to each
position, days and hours neededto work, aswell asthe educatonal and professional development
opportunitiesavailabe.

Once astudert accepts ajob, please provide the following to your employer:

- FWS Work Authorizaion form



- 1-9 with citizership/eligibility verificaion
-W-4

The FWS Work Authorization form verifi esthe studerntO$WS eligibility and assigned award
amaunt. Both the student and supervisor should complete the form and keepa copy for their
recads. The employer must return the original form with the Payroll Entry Form to the FWS
Program Offi ce.

Note: Students and emgdoyersmust notify the FWS Program Offi ce of any chargein
empdoymert status, including change in departmernt, position, or hourly wage. Failure
to do so may cause payroll problemsor reault in carcellation of the studert's FWS
award

Job Fairs

The Career Certer hosts two job fairs related to work-study: the Segember Part-Time Job Fair
and the December Holiday Employmert and Spring Job Fair. Attendance atthese fairsis
optional but highly recanmended. These fairs give you the opportunity to meetard interview
with anarray of prospecive FWS emgdoyersatone convenert locaion. Business attireis not
necesary, but it is helpful to bring reaumes

Referralsfrom FWS Program Staff

If you searchthe FWS job listings and contactvarious departmerts and are still in needof ajob,
you may call the Finarcial Service Certer (FSC) at 301-314-9000 to schedule anappointmert
with FWS Staff for placement counseling and personal assistancein seleciing job referrals.

Starti ng Employment

You must give your emdoyer an offi cial copy of your course schedule and FWS Work
Authorizaion form. You and your employer should creat a mutually agreealle work schedule
thataccanmadatesacademic requiremerts. Students may NEVER work during scheduled
classtimed

Whencreaing work schedules students and employersareadvisedto consider:

the student's course schedule

acacdkmic requiremerts and examschedules
attendance during scheduled holidays and breaks
the studertO4WS award amount and hourly wage

Students may continue working until the end of their authorizedperiod of employmert, or until
their FWS award runs out, whichever comesfirst. Students may not, under any
circumstance, continueto work at an FWSjob after their authori zedperiod of
employment has ended or after depletion of their FWS award. It isthe regonsibility of the
student and the employerto monitor earnngs to be certain this doesnot happen

Furthemmore, while school isin session, studerts may only work a maximum of 20 hours
per week. During acacemic and summer vacaions, students may work up to 40 hours per



week. There areno excegtionsto thisrule. No overtime may be paid to FWS studert
empoyees

Breaks

Whilethereis no law, regulation, or campus policy thatrequiresemgoyers to give studerts a
break the Department of Educaton requiresthat we have apolicy in place Therefore, it isour
policy that a paid fifteenminute breakis allowedfor every continuous 4 hours worked. Breaks
arenot providedfor periods of lessthan4 hour. Breaks camot be usedto arrive late or leave
early. A 30-minute unpaid mealbreakmust be takenfor shifts of 8 hours or more.

Earni ng your FWS Award

All FWS participarts earn money from their FWS award through State of Maryland paychecks
issued bi-weeky according to the UM payroll schedule. All paychecks arebasedon anhourly
wage and include only hours worked Earnings areFICA exempt (for students who are atleag
half time), but arealso subjectto all applicalde federal, state,and localtaxes FWS earrings are
not credtedto a studertOsccaunt, but arepaid directly to the studert.

Paychecks may be directly depositedinto abark account, and in someinstancesmailed, per
studert reques. Contactyour employerOpayroll offi cer for more informaton.

Performance Appraisals

FWS employersmust evaluate their FWS student employee£performarce every semeger,
including summer. We require evaluations for your benefit. You and your employer should
discuss your performarce, to provide you with feedbadk on your performarce. This
empoyerfemployeeevaluation interacton is vital to the future work hahits and supervisory
techniquesof both parties

Redggnation/Ter mination

While a studert may discontinue employmert at arny time without peralty, a minimum of two
weeks noticeis requedsed whenresgning from any UM FWS position. FWS jobs should be
treatdlike any other non-FWSjob. You should submit anotice of resgnation in writing directy
to your supervisor, ard include a specifi edfinal date of emdoymert.

Inclement Weaher and Other Emergency Conditions

In anemergercy, the campus or a portion of the campus may be closed from normal business
operaions, either prior to or during a work shift. If this should occur, appropriate amouncemeris
will be made through the various news meda.

Carceling classesor closing state buildings doesnot necessarily meanthat the campus will be
closedfor normal operatons. You are expectedto report to work and to remah asscheduled,
unless you areadvisedto the contrary. Students should consult their supervisor regarding arny
specific inclemert weaher and emergerncy conditions proceduresfor their departmerts. In the
even of inclemert weaher or other emergercy conditions, students may contactthe Universty of
Maryland's Information Line at (301) 405-1000 for recorded updateson Universty closing.

Plea® be aware thatyou will NOT be paid for hours you camot work becaise the University is



closed, evenif you were scheduledto work that day.

PAYROLL POLICIES & PROCEDURES

Contactyour emgoyerOgayroll administrator to find out which formsand idertifi caions are
required BEFORE begnning your emdoymert.

FWS Job Classification & Pay Wage Guidelines

In accordance with FWS program regulations, all emdoyersmust egablish ajob description, job
classificaion level, and pay rate for each FWS position offered While employersmay
determine the specifi ¢ job title and dutiesfor eachposition offered, all FWS positions must be
classifiedin accordance with the FWS Job Classifi caion and Pay Wage Guidelines

These guidelinesare intendedto insure pay equity among all, and should be usedto
egabish hourly wagescomparaldeto all other FWS and non-FWS students employed by
the hiring departmert.

While the Officeof Student Finarcial Aid requirescompliance with these guidelines federal
regulations require only that studerts be paid at lea$ the federal minimum wage of $6.15 per
hour. Pay ratesmay, in certain instances exceedthese guidelinesif requegedby the employer
and approved by the Federal Work Study Coordinator.

Pay Wage Increases

Employersare encouragedto review studert employeesfor pay rate increagsat the conclusion of
eachsemester of employmert. Employersmay, however, offer pay rate increagesto their student
empoyeesat any timeduring the acacemic year, asis deenedappropriate in accadance with the
FWS Program Classifi caion and PayWage Guidelines Whileincreagsmay be off eredatthe
discreion of the emdoying departmert, standardincreasesmay be off eredbased on the following
criteria:

- Promation to higher level position with relatedincresse in job dutiesand/or complexity
of work

- Longevity/lergth of emdoymert

- Additional skills, education, and/or experiencegainedin the prior term of employmert

- Pasitive performance evaluation for the prior term of emgdoymert

Many students feelthey areeligible for anincreas in pay oncethey receive anincreag in their
FWS awards. However, FWS jobs function in the same way asother non-FWS jobs. Payrate
increagsshould be givenon amerit bags, not due to an increag in funds. Whena student
recevesanawardincrease this doesnot meanhe/she should receve awage increa® to help
him/her earnthe ertire award. FWS awards areincreagdin order to allow studerts to work for a
longer period of timein their employment departmert rather thanhaving themleawe their
positions due to lack of funds.



Undergraduate Employment Classifi cations

Classification & Pay Level I: $6.15 (minimum wage) - $7.50 per hour
(Continuing employeesmay be paid up to $8.50 per hour in accordance with wage increases
based on employee merit and longevity.)

Education Required
Level Job Duties Experience Skill Level Supervision
Undergraduate -Gereral routine Few or no -Continually
work/simple taks special skills supervised
Little previous required
-Works within well- relatededucaton -Useslittle
defined procedures or work independent
including writtenand experierce judgmert or
verbal direction required initiative

Classification & Pay Level I1:0 $7.50 - $8.50 per hour
(Continuing employeesmay be paid up to $9.50 per hour in accordancewith wage increases
based on employee merit and longevity.)

Education Required
Level Job Duties Experience Skill Level Supervision
Undergraduate | -General routine work Sameprevious Few special -Continually
involving simpleto relatededucaton | skillsrequired supervised
moderat levels of or work
diffi culty experierce -Usessome
required independent
-Works within well- judgmert

defined procedures
including writtenand
verhal direction




Undergraduate Employment Classifi cati ons (continued)

Classification & Pay Level Il1: $8.50 - $ 9.50 per hour
(Continuing employeesmay be paid up to $10.00 per hour in accordancewith wage increases

based on employee merit and longevity.)

Education Required Skill Level Supervision
Level Job Duties Experience

Undergraduate | -Peformsmoderatly | Moderatelevel of | -Relatedskills | -Limited

diffi cult taks related -Knowledge and | supervision
education/work skills to perform

-Works within gereral | experience indepenrdently -Usessome
guidelinesincluding required (minimum | with limited independent
writtenor verbal six monthsto one | training judgmert and
direcion year) initiative

Classification & Pay Level | V: $9.50 - $11.00 per hour
(Continuing employeesmay be paid up to $12.00 per hour in accordancewith wage increases
based on employee merit and longevity.)

Education Job Duties Required Supervision
Level Experience Skill L evel
Undergraduate | -Pefformstasks High level of -High level of -Pefforms
or Graduate involving ahigh level | previousrelated related skills indeperdently
of diffi culty ard education/work with minimal
complexity experiernce -Possesses supervision
required (minimum | knowledge &
oneyea abilitiesto -Exercises
perform duties independent
with little/no judgmert ard
training initiative
-Prioritizes&
performs
multiple taks
with attertion to
detail

Please Note: If you choose to pay anundergraduate studert emgdoyee$8.75 or more per hour,
you must submit a Student Wage Exception Form to Campus Payroll.




Graduate and Specialized Employment Classifications

Classification & Pay Level V: $11.00 - $13.00 per hour
(Continuing employeesmay be paid up in excess of $15.00 per hour in accar dance with wage
increasesbased on employeemerit and longevity.)

Education Job Duties Required Skill L evel Supervision
Level Experience
Graduate (may | -Performshighly Substartial -Skilledard -Pefforms
bean skilled dutieswith previouswork or | knowledgeallein | independertly
undergaduate | considerable educational all requiredduties | with minimal
inrare interral/exterral experierce supervision
specialized contacts required -Pefformsduties
positions) (minimum of one | indeperdertly with | -Uses
-May involve acces | to two year9 minimal job independent
to confidertial training judgmert ard
informaton initiative
-Prioritizes&
-Regonsible for performsmultiple | -May also be
developing, taksw/ great responsible for
coordinating, and attertion to detail supervising other
implemening student
assignedprojects empoyees
Classification & Pay Level VI: $13.00 and up per hour
Education Required
Level Job Duties Experience Skill Lewvel Supervision
Graduate (may | -Peformshighly Substartial -Highly skilled, -Pefforms with
bean skilled dutiesw/ previous related knowledgeabie in minimalto no
undergaduate | considerable work or all requiredduties | supervision
inrare intermal/extermal educaional
specialized contacts experierce -Pefformsduties -Uses
positions) required indeperdently with | independert
-May involveacces | (minimum two minimal job judgmert ard
to confidertial year9 training initiative
informaton
-Prioritizes& -May also be

-Regonsible for
developing,
coordinating, and
implemening
assignedprojects

performs multiple
taksw/ great
attertion to detail

responsible for
supervising other
studerts

Please Note: If you choose to pay anundergraduate studert emgdoyee$8.75 or more per hour,
you must submit a Student Wage Exception Form to Campus Payroll.




TAXATION/BENEFITS FOR FWS STUDENTS

Federal, State, and Local Taxes
All wagespaid to FWS and non-FWS student emgdoyeesare subjectto withholding of federal,
state, and localincometaxesunless the student qualifi es for exempgion.

Unemployment Compensation
FWS student employeesare not entitledto Unemdoyment Compensation through the
Univerdty of Maryland.

FICA (Sccial Searity Taxe9

Recerntly the IRSrevisedthe regulations that governed the exemption from Social Secuity and
Medicare taxes(FICA) for studerts errolledin collegesand universties With the begnning of
the Spring 1998 Semeger, student employeeswill be exempt from FICA taxesif they are errolled
atleas half-timeregardless of the number of hours they may work.

1

A student emfdoyeeisexemp from FICA taxation if gheiserrolledatleas half-time.

Any undergraduate who errolls for atleas six credt hours for the spring and fall

semeserswill be considerederrolledasa half-timestudert for FICA purposes During

the summer sessions, undergraduatesmust be errolledfor atlead threecredt hours for

eachsession to be considered half-time.

In the spring and fall semegers, graduate students will be consideredhalf-timeif they are

errolledfor atleas 24 graduate units. During the summer sessions, graduate studerts

must be errolledfor atleag 12 graduate units for each session.

A student emfdoyee will be considerederrolled half-time evenif the peroniserrolled

for less thanhalf-time, providing the studernt meets the following requiremerts:

- Student istaking classesin the lag semeger of adegreeor certificate program that
requiresat leas two semeders

- Student will complete the requiremerts for the degree or certficate in that semeser.

Verificaion of errollmert status must be done twice during the semeger. Thefirst time
must be atthe end of the add/drop period and the secand time may be done atthe
Universty'sdiscreion, but prior to the end of the semester.

Student emgdoyeesmaywork any number of hours (within FWS regulations) without
becaming eligible for FICA taxation.

Student emdoyeeswill continue to be exempt from FICA taxation for servicesperformed
during the winter breakproviding the student wasexempt on the last day of the fall
semeserand is eligibleto erroll for the spring semeger.

Student empoyeesare exempt from FICA taxation for work performedduring any period
that partially falls within the academic year.

Student emgdoyeesmust be working in a studert position and not a caree position as
definedby the IRS. A caree position is more narrowly defined asone thatis eligible to
participate in the University's retiremert plans.

These revisions do not apply to postdoctoral studerts, postdoctoral fellows, medcal
reddensor medcalinterrs.



Worker's Compensation

Any student emgdoyedatthe University of Maryland is eligible for Worker's Compersation in the
even that 'he experiencesa work-relatedinjury. Whenever anemployeeisinjuredon the job,
the empdoyee should report the injury to his/her supervisor assoon aspossible. The supervisor
should contactthe Injured Workers Insurance Fund to file a "First Report of Injury”; s’he should
also file a copy with the Occupational Heakh Unit on campus. While student employeesarenot
eligible for all berefits offeredto full-time State emfdoyees they are eligible for the following
WorkerO€ompensation insurance berefits:

1

Medical Coverage - Any medcal bills for treamert, theragy, or prescriptions reaulting
from awork relatedinjury are covered Any bills should be forwardedto the
Occupational Health Unit on campus.

Lost Wages- Student emfdoyeesare eligible to receive compensation for wageslost asa
reault of the injury. The first threedays of absencedue to injury areunpaid, but after the
third day of absence, the employeewill receive "Temporary Total Berefits', whichis
compensation based on his/her average number of hours worked If the employeemisses
more thantwo weelks of work, the first threedays will also be paid. Tempporary Total
Berefits arepaid at 2/3 of the employees reqular salary, but they arenot taxed, so
compensation isvery similarto actual wages To receive compensation, a claim must be
filedwith Workers Compersation; studerts canobtain claim formsfrom the
Occupational Health Unit if they are not availabe from the employeeOsupervisor or
departmert payroll coordinator.

Time Limits- A claim for Worker's Compersation benefits canbe filed up to two years
aftertheinjury. It isimportart that a First Report of Injury isfiledatthe time of the
incidert. Failure to report aninjury promptly mayleadto quegions about the validity of
the claim, and could reault in adenal of aclaim for benefits | ater.

RIGHTS & RESPONSIBILITIES

Each FWS Student hastheright to:

1
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Information regardng their award amaunt, rate of pay, average number of hours per
week, and general FWS policies

A specffic job description including supervisor's expectations and standards.

A clealy defined work schedule which accanmodatestheir course schedule ard
acacdkmic requiremerts.

Adequate training to perform assignedtasks.

A safe, clean ard professional working environmert.

Suyoervision and direction from UM staff.

Instructions for recording hours worked, aswell asinformaion regardng the University's
payroll proceduresand payroll calerdar.

Instructions regardng proceduresto be followed if the student camot report for a
scheduled work period.

A grievance procedure for stating concerrs related to the award, the job, or the
supervisor.

Each FWS studert hasthe regonsibility to:

1

Becomefamiliar with information providedregardng the termsof the FWS award ard



FWS program policiesard procedures

Understand the specific job reonsibilities including the supervisor's expectations and
standards.

Arrange amutually agreealbe work schedule with the supervisor prior to the period of
empdoymert. Students must achereto this schedule and notify the supervisor of ary
subsequen charges

Adhere to stated proceduresand inform the supervisor and/or FWS Program Staff of any
grievances concerrs, or problemsregardng FWS employmert.

Recad hours worked ard receive paymert in accordance with employer and UM payroll
proceduresand calendar.

Perfam assignedtasksin an efficient and timely mamer.

The employer hasthe regonsibility to:

1

2.

10.

11.

12.
13.

14.

Ensure that the hiring of FWS studerts will not reault in the displacemert of permarent,
full-time staff or the impairmert of existing contracts for services

Ensure that FWS employeesare supervisedat all timesby full-timeuniversty staff and
thatall work performedby FWS studerntsis consistert with the purposesand intert of the
FWS regulations and legslation.

Paystuderts only for hours actually worked, and not pay studerts for lunch, sick days, or
other hours not actually worked

Only allow FWS employeesto ean FWS funds during the FWS award periods listed on
eachstudentO8Vork Authorizaion form.

Make certain FWS studert emgdoyeesdo not work more than20 hours per weekwhile
school isin session or more than 40 hours per weekduring acaamic vacatons.

Estabish anappropriate hourly wage in accordance with the FWS Job Classification ard
PayRat Guidelines

Ensure that FWS funds will not be usedto pay overtime compensation to any FWS
empdoyee

Monitor each studentOsccumulated FWS earnings and terminate the studerntOs
emgdoymert or convertthe studert to labor and assistance payroll after the studertOs
FWS fund is exhausted *

Monitor the accumulated earnings of all its FWS emdoyeesard terminate all FWS
emgdoymert or convertall FWS studerts to the emdoyerOsabor and assistance funds
whenthe employer hasexhaustedits FWS allocation.*

Maintain the following recads for 3 years from the end of the acadmic period in which
the transaciions occured

- Timesheetsfor all FWS hours worked

Currert job de<riptions for eachFWS position

FWS Work Authorization formsfor all FWS employees

Course regstration schedulesfor all FWS employeesfor all employed semegers
Copiesof Paformarce Appraisals for all FWS emgdoyeesfor all employed

semesers

Comply with all University of Maryland Payroll Departmert proceduresincluding but
not limitedto the submission of all payroll formsby the deadineslistedin the UM
Payroll Calerdar.

Submit acomplete ard accurate writtenjob description for all FWS positions.
Comply with all FWS regulations, ard all federal, state, and local labor laws and
regulations.

Reimburse OSFA for any costs or expensesincurredby OSFA reaulting from the



15.

16.

17.

18.

empdoyerO4ailure to comply with ary applicale federal, state, or local laws with reect
to students emgdoyedunder this agreement.

Assume complete regponsibility for the conduct of its FWS emgdoyees in addition to
public liakility, workerOsompenrsation liakility insurance coverage, and unemploymert
compensation.

Advise students on proceduresto follow for reporting emergencies acciderts, problems,
or potertial hazadsin the work environmert.

Comply with the Title IV Civil Rights Act of 1964, Title I X of the Educatonal
Amerdmerts of 1972, the Americars with DisahilitiesAct and Secton 504 of the
Rehahilitation Act of 1983 and not discriminate on the grounds of sex, race, color,
national origin, or disahility.

Provide proper working conditions and permit OSFA to inspectthe premisesif it electsto
do so.

*The employer accepsthat all overageswill be auomaticaly chargedto the employer’s FAS
accaunt.

OSFA hasthe regonsihility to:

1

2.

Advise and assist employersard studerts regardng the policiesand proceduresof the
FWS program.

Determine which studernts meetthe eligibility requiremerts for emdoyment in the FWS
programand authorize such studentsto work for the employer.

Notify the employer of their departmental allocafion and the datesstuderts are eligible
for employmert during each FWS award period.

Notify students of their FWS awards and any changesmack to these amaunts thereaftr.
Notify the employer of each studerntOFWS award amount and ary adustmerts made to
thisamaunt thereafter.

Terminate ary studentOsmpoymert in the FWS programif s’he ceagsto be eligible for
participation in the FWS program.

Other (non-FWS) Student Employment Programs

The Univerdty of Maryland off ersmary student emgdoymert positions that arenot sponsored
by the FWS program. To view listings of availale positions, or for more information on career
developmert services plea® contactthe Student Employmert Certer at 301-314-7225 or visit
their offi celocated at 3120 Hornbake Building, Sauth Wing during the hours of 8:30 am. to
4:30 p.m., Monday through Friday. Informaion and job listings mayalso be obtained by
accesing the Carea Certer website at www.CareerCenter.umd.edu.

FWS Contact | nfor mation

FWS Program Office
0102 Lee Building
(301) 314-5302



